Idaho Department of Environmental Quality
Air Quality Division
Stationary Source Program
Tier I Operating Permit Application 
Completeness Checklist	

This checklist is designed to aid the applicant in submitting a complete Tier I permit application.
In addition to the items in this checklist, information requested by DEQ during review of the application should be provided in accordance with IDAPA 58.01.01.314.12 and IDAPA 58.01.01.315.  
1.	General Facility Information	
[bookmark: Check2]|_|	Complete and sign the Tier I Application and General Information Cover Sheet (Form GI)
2.	Applicable Equipment-Specific Application Forms
[bookmark: Check3]|_|	Complete all applicable equipment-specific applications forms. For all forms listed below, please visit DEQ’s 	website at www.deq.idaho.gov/. 
	Control Devices
· Form AO (Afterburner/Oxidizer
· Form CA (Carbon Absorber)
· Form CYS (Cyclone Separator)
· Form ESP (Electrostatic Precipitator)
· Form BCE (Baghouse Control Equipment)
· Form SCE (Scrubber Control Equipment)
Industrial Category Specific
· Form EU2 (Nonmetallic Mineral Processing Plant – fugitive dust only)
· Form HMAP (Hot-mix Asphalt Plant)
· Form CBP (Concrete Batch Plant)
Emissions Unit Specific
· Form EU0 (General Emissions Unit)
· Form EU1 (Industrial Engine)
· Form EU3 (Spray Paint Booth)
· Form EU4 (Cooling Towers)
· Form EU5 (Boilers)
Compliance Assurance Monitoring
· Form CAM (Compliance Assurance Monitoring). Refer to 40 CFR 64
Emissions Inventory
· Forms EI (Emissions Inventory Requirements & Forms)
Other Applicability Forms
· Form FRA (Federal Requirements Applicability)
3.	Additional Required Information not Cover by Equipment-Specific Forms	
[bookmark: Check4]|_|	For equipment that is not covered by any of the above equipment-specific forms, the following applicable data are required. 
· Plot Plan - Equipment Location Drawing - Equipment Description - Fuel and Burners Used
· Operating Schedule - Process Description - Process Flow Diagram - Process Rate
· Material Safety Data Sheets (MSDS) - Other data needed to process application	
4.	Applicable Requirements
[bookmark: Check6]|_|	Cite and describe all applicable requirements affecting each emissions unit. Describe or reference all 	methods required by each applicable requirement for determining the compliance status of the emissions unit 	with the applicable requirement, including any applicable monitoring, recordkeeping and reporting 	requirements or test methods.
5.	Obsolete Permit Conditions
|_|	Review all existing permit conditions or past requirements that had either been completed prior to issuance of 	the Tier I operating permit or were required by the Tier I operating permit to have been completed before the 	Tier I operating permit issuance date. For each permit condition determined to be obsolete, thoroughly 	explain the decision to omit an obsolete permit condition in the statement of basis. 
6.	Proposed Determination of Non-Applicability
[bookmark: Check14]|_|	Identify requirements for which the applicant seeks a determination of non-applicability and provide an 	explanation of why the requirement is not applicable to the Tier I source.	
7.	Alternative Operating Scenarios
[bookmark: Check7]|_|	Identify all requested alternative operating scenarios. 	Provide a detailed description of all requested alternative operating scenarios. Include all the information required by Section 314 that is relevant to the alternative operating scenario.
8.	Compliance Certifications
[bookmark: Check8]|_|	Provide a compliance certification regarding the compliance status of each emissions unit at the time the 	application is submitted to the DEQ that:
· Identifies all applicable requirements affecting each emissions unit.
· Certifies the compliance status of each emissions unit with each of the applicable requirements.
· 	Provides a detailed description of the method(s) used for determining the compliance status of each emissions unit with each applicable requirement, including a description of any monitoring, recordkeeping, reporting and test methods that were used. Also provide a detailed description of the method(s) required for determining compliance.
· 	Certifies the compliance status of the emissions unit with any applicable enhanced monitoring requirements.
· 	Certifies the compliance status of the emissions unit with any applicable enhanced compliance certification requirements.
· 	Provides all other information necessary to determining the compliance status of the emissions unit.
· 	Provide a schedule for submission of compliance certifications during the term of the Tier I operating permit. The schedule shall require compliance certifications to be submitted no less frequently than annually or more frequently if specified by the underlying applicable requirement or by the DEQ.
9.	Compliance Plans
[bookmark: Check9]|_|	Provide a compliance description as follows:
· For each applicable requirement with which the emissions unit is in compliance, state that the emissions unit will continue to comply with the applicable requirement.
· 	For each applicable requirement that will become effective during the term of the Tier I operating permit that does not contain a more detailed schedule, state that the emissions unit will meet the applicable requirement on a timely basis.
· 	For each applicable requirement that will become effective during the term of the Tier I operating permit that contains a more detailed schedule, state that the emissions unit will comply with the applicable requirement on the schedule provided in the applicable requirement.
· 	For each applicable requirement with which the emission unit is not in compliance, state that the emissions unit will be in compliance with the applicable requirement by the time the Tier I operating permit is issued or provide a compliance schedule in accordance with Subsection 314.10.b.
10.	 Compliance Schedules
[bookmark: Check11]|_|	All compliance schedules shall:
· Include a schedule of remedial measures leading to compliance, including an enforceable sequence of actions and specific dates for achieving milestones and achieving compliance.
· 	Incorporate the terms and conditions of any applicable consent order, judicial order, judicial consent decree, administrative order, settlement agreement or judgment.
· 	Be supplemental to, and shall not sanction noncompliance with, the applicable requirements on which it is based.
· 	Provide a schedule for submission to the DEQ of periodic progress reports no less frequently than every six (6) months or at a more frequent period if one (1) is specified in the underlying applicable requirement or by the DEQ.
11.	Trading Scenarios
[bookmark: Check10]|_|	Identify all requested trading scenarios, including alternative emissions limits (bubbles) authorized by Section 	440.
[bookmark: Check12]|_|	Provide a detailed description of all requested trading scenarios. Include all the information required by 	Section 	314 that is relevant to the trading scenario and all the information required by Section 440, if 	applicable. Emissions trades must comply with all applicable requirements.
[bookmark: Check13]|_|	Provide proposed replicable procedures and permit terms that ensure the emissions trades are quantifiable 	and enforceable. Emissions trades involving emissions units for which the emissions are not quantifiable or 	for which there are no replicable procedures to enforce the emissions trade shall not be approved.
12.	Insignificant Activities Based on Size or Production Rate	
[bookmark: Check5]|_|	Provide a list of units or activities that are insignificant on the basis of size or production rate. Refer to IDAPA 58.01.01.317.01.b and 40 CFR 70.5(c). 
13.	Acid Rain Program Requirements
[bookmark: Check15]|_|	For any affected units subject to the Acid Rain Program pursuant to 40 CFR 72.6, submit an Acid Rain Permit Application in accordance with 40 CFR 72, Subpart C.
14.	Permit Shield Request
[bookmark: Check16]|_|	A Tier I operating permit with a permit shield will identify rules that do not apply, and state that compliance with all conditions of the permit will be considered as compliance with all regulatory requirements in effect as of the date of permit issuance. A requirement identified in the permit as non-applicable is not enforceable by EPA, DEQ, or citizens. If a permit shield is being sought, describe the regulatory requirement that the facility is requesting a shield for and cite the rule reference and date of the rule version (e.g. IDAPA 58.01.01.860, 04/05/2000); explain the reason(s) for requesting a permit shield for each regulatory requirement; and indicate the length of time over which the permit shield should last.
15.	Documents for Public Comment
[bookmark: Check17]|_|	Copies of all compliance documents required by a Tier I operating permit, including but not limited to quality assurance plans, dust management plans, and operation and maintenance manuals, are to be included in the permit application for review during the public comment period.
16.	Certification of Documents
|_|	All documents, including but not limited to, application forms for permits to construct, application forms for operating permits, progress reports, records, monitoring data, supporting information, requests for confidential treatment, testing reports or compliance certifications submitted to the DEQ shall contain a certification by a responsible official. The certification shall state that, based on information and belief formed after reasonable inquiry, the statements and information in the document are true, accurate, and complete. Refer to IDAPA 58.01.01.123. 
17.	DEQ Mailing Address
|_|	 Submit the certified Tier I operating permit application to the following address:

	Department of Environmental Quality
	Air Quality Division
	Stationary Source Program Office
	1410 North Hilton
	Boise, ID 83706-1255
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